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Purchasing of the equipment

Invitat
ion to 
tender

Tender 
evaluation 

and decision 

Signing of 
Agreements

VAT 
examption

Purchasing 
of 

equipment

Record of 
installed 

equipment 
as inventory 

Payment to 
tenderer

UN

UNS

UB

UNIKG

AUT

UT

By the end of Dec 2017?
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WP3

http://netchem-eu.com/home.html

Data base

From March 2018

From Feb 2018

From July 2018

NETCHEM
Belgrade, December 4 - 9, 2017

http://netchem-eu.com/home.html


WP4

http://mdl.netchem.ac.rs/

http://netchem.ac.rs/remote-access

OER - Open Education Resources

WARIAL - Web Accessed Remote Instrumental Analytical Laboratories

From Dec 2017 to end of March 2018

From April to June 2018

Jan 2018

May, Jun, July 2018

July, Aug, Sept 2018

Start from academic 2018/19

letnji semestar 2018/19

MSc, PhD & CPD courses at Moodle NETCHEM Platform http://mdl.netchem.ac.rs/

From Dec 2017 to end of March 2018
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Meeting Venue Date

IQAT 1 (combined with 
activity 1.2 + PCT1 meeting)

P7-UNS (Serbia) 27/03/17 – 29/03/17

EQAT 1 (combined with 
activity 1.3)

P1-UN (Serbia) 24/04/17 – 25/04/17

IQAT 2 (combined with 
activity 2.1 + PCT2 meeting)

P13-ZLT (Serbia) 04/07/17 – 05/07/17

INTERPROJECT COACHING P9-AUT (Albania) 09/09/17 – 13/09/17

IQAT 3 + EQAT 2 P4-BUT (Czech) Jan 2018

IQAT 4 (combined with 
activity 3.2 + PCT4 meeting)

P4-BUT (Czech) July 2018

INTERPROJECT COACHING P7-UNS (Serbia) Sept 2018

IQAT 5 P8-UNIKG (Serbia) Jan 2019

EQAT 3 (combined with SC3 
+ PMT4 meeting)

P10-UT (Albania) March 2019

IQAT 6 P10-UT (Albania) July 2019

QA meetings
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WP6
Albanian/Serbian 
version of website
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Promo material
Pens, files, notebooks, 
posters, rollers, brochures

Now in preparation to be 
distributed at Brno meeting:

• USB memory sticks,

• Hardcovered notebook,

• Bags
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• 12 Workshops in PCs 
organized

• In 2018 Workshops are 
planned to be in March and 
Sept 

• List of conferences in 2018 
included in DISSEMINATION 

PLAN

• Sustainability plan is in the 
process of developing
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Open days in 2018
• Each Serbian & Albanian HE institution should organize Open day in Sept 2018 , 

before start of academic 2018/19.

• Target audience: students that will be enrolled in 2018/19 in modernized Study 
Programmes

• Special dissemination part for modernized Study Programmes

Round tables in 2018
• Each Serbian & Albanian HE institution should organize 2 Round tables in April & 

May 2018.

• Target audience: business sector representatives

• Objective: to see needs of enterprises in skills and knowledge in order to create 
“tailor-made courses”

• Present possibility of distance learning and on-line consultation in real time
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WP7

Request for the 2nd instalment after finishing tendering procedure

NETCHEM supporting documents for archiving and deliverables at Microsoft 
OneDrive 
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Supporting documents

1. Provide all supporting documents to INBOX of your institution.

2. Send by post to UN stamped and signed (by someone 
responsible from your accounting office or coordinator) 
printed copies of originals of all supporting documents. There 
should be sentence “this copy corresponds to original”.

Address:

University of Nis

(NETCHEM project)

Univerzitetski trg 2

18000 Nis

Serbia
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In one .pdf document named

P14-ITR-001 put scans of:

1. Annex III

2. Agenda

3. Attendance List

4. Tickets for the travel (boarding 

passes)

5. Facture for the hotel

6. Table of specification of travel and 

stay costs (your report)

7. Proof of payment for travel costs –

bank statement

8. Proof of payment for stay costs –

bank statement

9. Proof of payment for taxes (if any)
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Table of 
specification 
of travel and 
stay costs 
(your report)
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To keep with project accounts (requested in case of financial check):

1. Joint declaration (ANNEX II) for each person employed;

2. TIME-SHEETS (attached to each staff convention), indicating number 
of days worked for corresponding month/year, description of tasks , 
outputs produced and related work package

3. ANY EVIDENCE allowing to verify that declared workloads correspond 
to actual activities/outputs (e.g. attendance lists for lectures given, 
tangible outputs / products, salary slips, etc.)

4. EMPLOYMENT CONTRACT

5. PROOF OF PAYMENT (net + taxes)

6. TAX STATEMENT (if applicable by national law)

Staff  Costs - Supporting documents

NETCHEM
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http://www.netchem.ac.rs/documents/category/4-key-

documents
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http://www.netchem.ac.rs/documents/category/4-key-

documents

Put in your INBOX scan of Contracts for your staff 

that is/will be payed by the project 
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Joint Declaration Form

• signed by task performer, 

• signed and stamped by the person responsible (e.g. Rector, 
vice-rector)

• For different staff categories, separate convention forms

Time sheet

• indicating date of the service provided

• indicating number of days worked

• indicating the task performed

• signed by task performer and by the person responsible

Staff Costs - Supporting documents
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For documents referring to Staff Costs, we use next approach for coding Staff Convention 
(SC) documents (Annex III):

P1 – JD – 001

• P1 - order number of participant

• SC - Staff Convention JD – Joint Declaration

• Number from 001 up to 999

For documents referring to Travel Costs and Costs of Stay, we use next approach for
coding Individual Travel Report (ITR) documents (Annex III):

P1 – ITR – 001

• P1 - order number of participant

• ITR - Individual Travel Report

• Number from 001 up to 999

Reference numbers for Coding
SC JD and ITR supporting documents
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Reimbursement basis Budget Headings Documents to retain with project accounts Documents to be sent with the Final report

ACTUAL

Equipment

 Invoices

 Bank statements

 Tendering procedure for expenses 

exceeding 25.000€

 Proof that the equipment is recorded in 

the inventory of the institution

 Invoices and three quotations from 

different suppliers for expenses exceeding 

25.000€

 Any prior authorisation from the Agency

Subcontracting

 Subcontracts

 Invoices

 Bank statements

 Tendering procedure for expenses 

exceeding 25.000€

 Tangible outputs/products*

 Subcontracts, invoices and three 

quotations from different suppliers for 

expenses exceeding 25.000€

 Any prior authorisation from the Agency

UNIT

Staff

 Formal employment contract

 Staff convention

 Time sheets

 Agendas*

 Attendance / Participant lists*

 Tangible outputs/products*

 Minutes of meetings*

 No supporting documents should be sent 

with the Final report, except for any prior 

authorisation from the Agency

Travel and Costs of Stay

 Individual Travel Report (ITR)

 Invoices, receipts, boarding passes*

 Agendas*

 Attendance / Participant lists*

 Tangible outputs/products*

 Minutes of meetings*

 No supporting documents should be sent 

with the Final report, except for any prior 

authorisation from the Agency

For all grants, a Certificate on the action's financial statements and underlying accounts ("Report of Factual Findings on the Final Financial Report – Type II") must be sent with the Final report (see

Annex VII of the Agreement).

* Example of supporting documents
NETCHEM
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