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NETCHEM

WP2

Work Deliverables Task Type Due date

Leader
package

Conceptual desing of 50L
system based on EFSC data
Guidelines for courses

22. CEA Training material 15/06/17
publishing by WARIAL reining matena

Report

networking /
23 Guidelines for courses UaG Training material 1540617

publishing by OER J
Equipped PC institutions
with laboratory and E'
nemwarking equiprment
Trained university staff for UNS Event; E'

usage of METICHEM Trainingmaterial
platform

UMNAUT Senvice 1510117

15/0118

1 reworting fr e e sl s S22 I
JEM Instrumental Analytical Chemistry Education

I
NETCHEM  instrumental Analytical Chemistry Education

2 . .
a 1
NETCHEM NETCHEM £

NETCHEM

WP 2 Establishing NETCHEM platform WP 2 Establishing NETCHEM platform
WP2 Establishing NETCHEM platform
Task 2.1 Conceptual desing of SQL system based on Task 2.2 Guidelines for courses publishing by WARIAL
EFSC data networking
Task 2.3 Guidelines for courses publishing by OER
August 2017 June 2017 NETCHEM

September 2017 Belgrade, December 4 - 9, 2017
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Task 2.2 Guidelines for courses publishing by WARIAL

Authors of the Report

(In alphabetical order)

Dr Andrew Mendham
Dr Anna Warnet

Dr Darko Andjelkovic
Dr Dejan Orcic

Dr Eric Ezan

Dr Francois Fenaille

Dr lvana Ivanéev Tumbas
Dr Ivana Kostic

Dr Jasna Adamov

Dr Jean Claude Tabet
Dr Josef Caslavsky

Dr Milan D. Antonijevic
Dr Milan Milosevic

Dr Natali Stojiljkovic

Dr Tatjana Andjelkovic

University of Greenwich
Aqualeer

University of Nis
University of Novi Sad
CEA

CEA

University of Novi Sad
University of Nis
University of Novi Sad
Aqualeer

Brno University of Technology
University of Greenwich
University of Nis
Aqualeer

University of Nis

NETCHEM

Belgrade, December 4 - 9, 2017

networking

T Metworking for Overcoming Techwical and
1 instramantal Anabtical Chamistry Education

o 3
6\ a\l oo

NETCHEM
WP 2 Establishing NETCHEM platform

Task 2.2 for courses

networking

by WARIAL

June 2017

Table of Contents

1. Rational behind the development of guidelines
2. Guidelines for courses publishing by WARIAL

3. Minimum WARIAL technical requirements

(Ve I = R =]

4, Pedagogical WARIAL communication characteristics
[Annex | - WARIAL via TeamViewer 13
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Task 2.3 Guidelines for courses p

NETCHEM

Belgrade, December 4 - 9, 2017

ublishing by OER

@ ; s v it s ==
Authors of the Report " Tades—s e
- R
In alphabetical order (\\
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v
O" ' oee\ 0o
Dr Andrew Mendham  University of Greenwich eG,{\o(\i’\d\o \) A
\! ()
Dr Darko Andjelkovic  University of Nis Go:o e NETCHEM
Dr Dejan Orcic  University of Novi Sad WP2 Establishing NETCHEM platform
Dr lu‘:n‘ |v‘“h‘v Tumh.s univ‘rsiw ﬂf Nﬂui S‘d Task 2.3 Guidelines for courses publishing by OER
Dr Ivana Kostic  University of Nis —
Dr Jasna Adamov  University of Novi Sad
Dr Milan D. Antonijevic University of Greenwich
Dr Tatjana Andjelkovie  University of Nis Table of Contents
1. Rational behind the development of guidelines 6
2. General guidelines 6
3. Annex | Moodle Instructions 10
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Purchasing of the equipment

By the end of Dec 2017?

Invitat Tender Purchasing ] G
. : Signing of VAT installed Payment to
ion to evaluation of -
. - Agreements examption . equipment tenderer
tender | and decision equipment .
as inventory
N

v v 3 X X X
s v J x X X X
w IV e x D x X
NKG o f v v h3 X X X
v v £ X X X
UV ¢ v v s X X X

NETCHEM

Belgrade, December 4 - 9, 2017
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WP3

Work B Deliverables Task Type Due date

Leader
package

Start version of SQL based Sarvice 15/09/18 1

SYEIEM

32,  Optimized SQL based BUT Service 15/10/18 From March 2018
SysIEM

33.  Loading of data to SQL CEA Learning material 15/09/19

based system records From Feb 2018
S0L database
34 interconnected with other oG Service 15/01/19

NETICHEM OER From July 2018

COMpOonents

Data base
http://netchem-eu.com/home.html

NETCHEM

Username
Password

Keep me signed in

NETCHEM

Belgrade, December 4 - 9, 2017



http://netchem-eu.com/home.html
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WP4

Work No. Deliverables Task Type Due date

Leader
package

41 Developed courses as OER UPMC Teaching material 15/041 8 From Dec 2017 to end Of MarCh 2018
432 Developed courses utilizing  CEA Teaching material 15/0:4/18 From Dec 2017 to end of March 2018

WARIAL networking
473, Refe BUT Re 15406118 .
(S reperE pert From April to June 2018

Agreement on protection of UG Report 1502715

intellectual properties at
NETICHEM platform Jan 2018
Approved/accredited

%> modernized Mscand/or PhD Report 15/0808 May, Jun, July 2018
Study Programmes

4.6 Accredited CPD courses UM Report 151018 -JUIy, AUg, Sept 2018
Meodernized courses .

47. " : LB Servic 15/07/19 .
mmﬂ via NETICHEN : Start from academic 2018/19

rm

43 Optimized NETICHEM uT Event 15/10/19 .

platform and courses |etnjl semestar 2018/19

OER - Open Education Resources  http://mdl.netchem.ac.rs/

MSc, PhD & CPD courses at Moodle NETCHEM Platform  http://mdl.netchem.ac.rs/

WARIAL - Web Accessed Remote Instrumental Analytical Laboratories http://neichem.ac.rs/remote-access

NETCHEM
Belgrade, December 4 - 9, 2017



http://mdl.netchem.ac.rs/
http://netchem.ac.rs/remote-access
http://mdl.netchem.ac.rs/
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NETCHEM

WP 5

Task
Leader

Work 5 Deliverables
package

Type Due date

6 Internal quality reports 15/09/19

5.2 3 External quality reports Report 15/03/19

5.3 2 Inter-project meeting

NETCHEM

. Report 15/10/18 ‘2’
minutes

Belgrade, December 4 - 9, 2017
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NETCHEM

QA meetings

IQAT 1 (combined with P7-UNS (Serbia) 27/03/17 - 29/03/17 J
activity 1.2 + PCT1 meeting)

EQAT 1 (combined with P1-UN (Serbia) 24/04/17 - 25/04/17 /
activity 1.3)

IQAT 2 (combined with P13-ZLT (Serbia) 04/07/17 - 05/07/17 /
activity 2.1 + PCT2 meeting)

INTERPROJECT COACHING P9-AUT (Albania) 09/09/17 - 13/09/17 J

IQAT 3 + EQAT 2 P4-BUT (Czech) Jan 2018

IQAT 4 (combined with P4-BUT (Czech) July 2018
activity 3.2 + PCT4 meeting)

INTERPROJECT COACHING P7-UNS (Serbia) Sept 2018
IQAT 5 P8-UNIKG (Serbia) Jan 2019

EQAT 3 (combined with SC3  P10-UT (Albania) March 2019
+ PMT4 meeting)

IQAT 6 P10-UT (Albania) July 2019

NETCHEM

Belgrade, December 4 - 9, 2017
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Albanian/Serbian
version of website

NETCHEM
WPG6

Work L Deliverables
package

Task

Due date
Leader

Updated web-site Service - 5/10/19

Printed and published

o b bt

6.2, : Training material 15/10/19
promao material

6.3. 12 Workshops delivered Event 15/06/19

g4, ~ OopendaysatPC Event 15/00/18
universities

b.5. © r_ounc! '_:ables atPC Service 15/03/19
universities

6.6. Summer School proceeding Service 15/06/19

6.7. Conference proceeding Report 15/09/19

6.8, Memaorandum of utilization Report 15/02/19 :
of NETICHEM platform 3

NETCHEM

Belgrade, December 4 - 9, 2017
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NETCHEM

Promo material

Pens, files, notebooks,
posters, rollers, brochures

Funded by tha
Erasmus+ Programme
of the Ewopean Linion

ﬁ...

=
NETCHEM
ICT Networking for Overcoming
Technical and Social Barriers in
Instrumental Analytical Chemistry

Now in preparation to be
distributed at Brno meeting:

« USB memory sticks,

Education
Picture 5. NETCHEM roller with other printed promoc
° H a rd cove red n ote boo k, material (pens, files, brochures, flyers)
:.I“:h::: ;:::.rm for and the of goad
Actions in Higher
- Bags S N

NETCHEM I
Belgrade, December 4 - 9, 2017 |




« 12 Workshops in PCs
organized

« In 2018 Workshops are
planned to be in March and
Sept

« List of conferences in 2018
included in DISSEMINATION
PLAN

« Sustainability plan is in the
process of developing

Category: Deliverables

MNumber of Subcategories: 3

Subcategories:
a
D Open days

Round table

Workshops

\ W\‘\ Y\

Files:

[EEm
),_ Activity 6.1 updated web site up to May 2017.pdf

}_ Activity 6.2. published promo up to May 2017.pdf

CES
),_ Dissemination Plan.pdf

X x *x @
* * o
Erasmus+ A\ ‘ed
a,f;l!uo\.remrew ﬁ Search G Up oo B seon e

Lalapery. Harkatop
Mumbar ul SubvelaEur . 10

Subcategoncs

—
- Workshop 1 - AUT

Workshop 1 - UB

=1
i Workshap 1 - UN

-
o Workshap 1 - UNIKG

=

e Workshop 1 - UNS

Waorkshop 1- UT

-
e Workshop 2 - AUT

=1
i Workshop 2 - UB

=1
i Workshop 2 - UN

=

e Workshop 2 - UNIKG

g
" Workshop 2 - UNS
.:-"'---

NETCHEM
Belgrade, December 4 - 9, 2017
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Open days in 2018

e Each Serbian & Albanian HE institution should organize Open day in Sept 2018,
before start of academic 2018/19.

e Target audience: students that will be enrolled in 2018/19 in modernized Study
Programmes

e Special dissemination part for modernized Study Programmes

Round tables in 2018

e Each Serbian & Albanian HE institution should organize 2 Round tables in April &
May 2018.

e Target audience: business sector representatives

e Objective: to see needs of enterprises in skills and knowledge in order to create
“tailor-made courses”

e Present possibility of distance learning and on-line consultation in real time

NETCHEM
Belgrade, December 4 - 9, 2017
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NETCHEM
WP?7
Task

Work No. Deliverables Type Due date
Leader
package

Overall project well AUT Report 15M10M1% i
managed

72 Project well managed at PC  UB Report 1510145 ‘E'
level

73 3 Steering Committee LINS Report 15/0:4/15
reports

74 Interim and final reports UaG Report 151015

Request for the 2" instalment after finishing tendering procedure

NETCHEM supporting documents for archiving and deliverables at Microsoft
OneDrive

NETCHEM
Belgrade, December 4 - 9, 2017
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NETCHEM

Supporting documents

1. Provide all supporting documents to INBOX of your institution.

2. Send by post to UN stamped and sighed (by someone
responsible from your accounting office or coordinator)
printed copies of originals of all supporting documents. There
should be sentence “this copy corresponds to original”.

Address:
University of Nis
(NETCHEM project)
Univerzitetski trg 2
18000 Nis

Serbia

NETCHEM
Belgrade, December 4 - 9, 2017
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Travel costs and Costs of stay - Supporting documents

e individual travel report (ITR) - SIGNED & filled
e table of specification of travel and stay costs

e travel order/decision (if applicable)

e proof that the trip actually took place (e.qg. travel tickets, boarding
passes, invoices, receipts, attendance list, etc)

e proof of payment for travel costs (bank statement)
e proof of payment for stay costs (bank statement)

e proof of payment for taxes (if any)

NETCHEM

Belgrade, December 4 - 9, 2017
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In one .pdf document named

P14-ITR-001 put scans of:

1. Annex Il

2. Agenda

3. Attendance List

4. Tickets for the travel (boarding

passes)

Facture for the hotel

Table of specification of travel and

stay costs (your report)

7. Proof of payment for travel costs —
bank statement

8. Proof of payment for stay costs —
bank statement

9. Proof of payment for taxes (if any)

o O

ANNEX ITI - INDIVIDUAL TRAVEL EEPORT for travel costz and cozts of stay
To Be fliled in by each participon
T came qf circuiarmulrinle trvels, pleare il in separase Fuiividual Travel Reports.

Ref. No. P14-ITR-001 Project No, £73885-EPP-1-1016-1-R5-EPFKAI-CBHE-JP
‘The reference mumber pmst comespond to the progressive momberme mdicated in the firemcial statements in the firal report

(1) PERSONAL DATA
Surmamie; SHojIROVIC . e eeen e e e DOTERETAET WatAl e

Staff position/'studant vaar of study at home institution: senior anabyst...

(2) TYPE OF ACTIVITY (Tick av aupropriare)

STAFF STUDENTS
Teaching raining aszignment Study period
Training and retraining mopozss Participation in intensive courses

Practiczl placements, imtemships in companies,
induzries or instinttions

Practicz] placements in companies, industrias Pamicipation in hort tem activities linked o the
and instinttions manzgement of the project

X Project manazesment ralated meetings

Warkshows and visits for result disssmination mumpozes

(31 DETAILS OF THE TRAVEL

Updating prosrammes and courses

From (Depart date) To (Fenmm date)
i o
PERIOD® el vy (ddmmyy)
080917 150917

FLACE OF HOME DISTITUTION Aqualear GO ..o
DEPARTURE**

COUNTRY France................. CITYParis.. .o
FLACE OF
DESTINATION/ HOST INSTITUTION University of Tirana & Agricultural University of Tirana ...
LOCATION OF
ACTIVITY COUNTEY Albania ................ CITY Tizana ......ooooooeeeeee
TRAVEL DISTANCE#*** Em 160063 ...

*Pleane indicate period of trave] from departure to return & place of arigin
=+ [ apferans from Home dunitution pleane enclase authorizazion from the dgency
F &% Trpce] divemace i1 K (One-vey travel wring dfrtance calcuiase ey /e

from place o departurs to iocation gf aoinities

(4) DETAILS OF THE ACTIVITY

DATES fexciuding ravell | From (date):130917......... To (date): 140907 .cocvviivirnmnninnenn

DESCRIPTION OF ACTIVITY(TES) PERFORMED (brisf description qf the astivities peyformed)

The meeting covered theme: Activity 3.3: Inter-project coaching.

I waz involved in Actrvity 5.3.; Survey of Laboratory Instrument availabality at WETCHEWM PC institutions and
IT practice of NETCHEM staff and Introducing Aqualesr staff - role o the

SIGNATURE OF THE PARTICIPANT
I hereby declare that I have been carrying ont the above-mentioned activities.

Dater o Sigmatwa: .

NETCHEM

Belgrade, December 4 - 9, 2017




* X x
* *
* i Erasmuf&
7 * Project Mo, 572885-EPP-1-2016-1-RS-EPPKAZ-CBHE-IP
* oy X ra S I I l | I S Tahble of specification of travel and stay costs for Natali Stojiljkovic — EXAMPLE

DATES of activity (excluding travel) From (date):13/09/17 To (date]: 14/09/17
b I f LOCATION OF ACTIVITY Tirana, Albania
. - Plane [Paris-Tirana) 158.94 EUR
SpeCIflcatlon Tirana airport — Tirana hotel (bus) 19.69 EUR
Tirana hotel — Tirana airport (taxi) 16.83 EUR

of travel and Total travel costs 195,46 EUR
stay costs

Distance Eligible cost Distance Paris-
irana

(your report) —T—

500 — 1995 km 275 Eur 1600,53 km
2000 — 2959 km 360 Eur

days cost eeting induding travel

1 120

2 240

3 360

4 430 4

5 600

[ 720

Total associated fee for the business trip from the NETCHEM project:
4 days of activity: 4 x 120 € = 480 €

Travel Cost: 275 €
755 €

NETCHEM

Belgrade, December 4 - 9, 2017
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NETCHEM

Staff Costs - Supporting documents

To keep with project accounts (requested in case of financial check):

1.
2.

Joint declaration (ANNEX II) for each person employed;

TIME-SHEETS (attached to each staff convention), indicating number
of days worked for corresponding month/year, description of tasks ,
outputs produced and related work package

. ANY EVIDENCE allowing to verify that declared workloads correspond

to actual activities/outputs (e.g. attendance lists for lectures given,
tangible outputs / products, salary slips, etc.)

EMPLOYMENT CONTRACT

. PROOF OF PAYMENT (net + taxes)

TAX STATEMENT (if applicable by national law)

NETCHEM
Belgrade, December 4 - 9, 2017
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ANNEXIT

JOINT DECLARATION

Project Now covessensimninssnnn

Jrogressive mbering indicated in the Sromcial statements af the £l repert

http://www.netchem.ac.rs/documents/category/4-key-

documents

o
NETCHEM

Home About project Document:

Home / Documents /

jiew h
,.fi\ Overview ﬂSearc O Up

Category: Key documents, Visual & Technical Templates

Files:

. Annex MN1 Risk management monitoring sheet.docx

.

™ Annex MN10 - IQAT-EQAT-PMT-PCT Meeting Minutes.docx
® " Annex MN2 List of deliverables.docx

o

-

Annex MN3 annex Il joint decleration.do¢

NETCHEM

Belgrade, December 4 - 9, 2017

THE INSTITUTION AND THE STAFF MEMBER HEREBY CERTIFY THAT:

1. The Institution i= 2 member of the parimership for the above-mentionad projact.
2. The Staff member is either:
- employed by the Institution and i part of = payvroll system TESTNO
or

- anaturzl perzon ** zssigned to the project on the basis of 3 confract azainst payment TESMO
3. The Institution and 3taff member azres that the Staff membar has worked on this project and performed
the following duties during the project’s eligbility period.
ddmmiy dd'mmay

‘FR.0M| ‘ TO ‘

Plazase describe the outputs produced (short overzll indication smee detziled information has to be given in the
accompanying time-shaat):

4. Please complete the followmg information.

Staff category (Manager / Rasearcher, Teachar, Tramer / Technician /
Admmistrative staff)

Country of the Institution

Murabar of days worked and charged to the project (according to fime-zhest)

3. This daeclaration does not alter in any way the employment conditions/aszizmmeant already existing betwreen tha
Institution and the Staff member and iz established solely for the purpose of justifving the Staff costs that the
Institutton will charge to the Eranmus+ Capacity Building in Higher Education grant.

DM QI oo DIEHE <.
Mame. .

Fumetion. ...

IOStIIION - oo e Staff member name. ...
Siznature and Stamp of the Instihution Signaturs of the Staff membar

*The deciaration must be signed by the perzon concermied, then signed and siovped By the pevcon respornsible i the Insniution
where thiz persor worked for the project. The Jnstiturion must be g member of the partnership.

** 4 narural person (ndivicdual) cov be arsigned to the action alre on the basiz of e. g @ civil conrrac, @ fres-lance comtract,

o SXPER COMDMICT. @ SEMVICE contract with selfemplaved person (Min howss conswiior) or @ secondment to the Tsriturion
aggbut payment. The costs gf such norural persons working wedsr the action may be mrimilaied o the costz of persomnnel, [
{1} the person works under condinons similar ro those qf v employes (e pavticwlar pegaraing the way the work i orgamis

the fasks thar ave performed o the premiizes wiere they are performed), ad

(i) the reswit gf the work belowgs o the Dutinion (wdsss exceptionally agreed otherwize); and

(i) the oz are not sigwdficaly differens fromm the costr of sogf performeimg similar tacks widsy ot exgploVTHENT CoMTROCT WItRIR
the DEiULion



http://www.netchem.ac.rs/documents/category/4-key-documents
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Add Row

Delete Row PROJECT TIMESHEET

Project number :

5738B5-EPP-1-2016-1-R53-EPPKAZ-CBHE-IP

Surname ; Zarubica

First Name : Aleksandra
Institution : University of Nis
Country : Serbia

Position : Professor

Staff Category *

Researcher f Teacher

Year Month Number of Wark Description of tasks performed and outputs produced
Days Package
1 (PREP) Current and Desired Level of Knowledge/Skills in Technology Enhanced Learning in EFSC; 1.2 Analysis of
2017 March 1 Preparation PC partners Knowledge/Skills/Practice in using OER/WARIAL in EFSC (output: Report on PC Practice in using OER
- and Instrumental Analysis )
Total days: (1]

! please refer to Section 3.3.1.1 (Staff costs) of the Guidelines for the Use of the Grant. Time-sheets have to be attached to each 5taff convention.

Signature of the staff member : Signature of the person responsible in the institution (where the staff member is employed) :

NETCHEM

Belgrade, December 4 - 9, 2017
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('r& Home About project News & Dissemin

NETCHEM Put in your INBOX scan of Contracts for your staff

_ that is/will be payed by the project

Home / Documents /[

O i S h U
«'l& verview H earc 9 P

Category: Key documents, Visual & Technical Templates

Files:

= Annex MN1 Risk management monitoring sheet.docx

t§

Annex MN10 - IQAT-EQAT-PMT-PCT Meeting Minutes.docx

9

Annex MMN2 List of deliverables.docx

t§

Annex MN4 annex_ll_individual_travel_report_.doc
Annex MNS cbhe2016_-_annex_v_-_technica I_imp\ementation_rep'.doc
- .
= Annex MN6 template-timesheet_version_2017.xlsm

http://www.netchem.ac.rs/documents/category/4-key-
documents

NETCHEM

Belgrade, December 4 - 9, 2017
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NETCHEM

Staff Costs - Supporting documents

Joint Declaration Form
e signed by task performer,

e signed and stamped by the person responsible (e.g. Rector,
vice-rector)

e For different staff categories, separate convention forms

Time sheet
e indicating date of the service provided
e indicating number of days worked
e indicating the task performed
e signed by task performer and by the person responsible

NETCHEM

Belgrade, December 4 - 9, 2017
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Reference numbers for Coding
-SC — JD and ITR supporting documents

For documents referring to Staff Costs, we use next approach for coding Staff Convention
(SC) documents (Annex III):

P1-JD - 001

e P1 - order number of participant
+SC—StaffConvention- JD - Joint Declaration
e Number from 001 up to 999

For documents referring to Travel Costs and Costs of Stay, we use next approach for
coding Individual Travel Report (ITR) documents (Annex III):

P1 - ITR - 001

e P1 - order number of participant
e ITR - Individual Travel Report

e Number from 001 up to 999

NETCHEM
Belgrade, December 4 - 9, 2017
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" Reimbursement basis Budget Headings Documents to retain with project accounts Documents to be sent with the Final report

. Invoices
" Bank statements = Invoices and three quotations from
S . Tendering procedure for expenses different suppliers for expenses exceeding
exceeding 25.000€ 25.000€

" Proof that the equipment is recorded in = Any prior authorisation from the Agency
the inventory of the institution

AL " Subcontracts
] Invoices = Subcontracts, invoices and three
. = Bank statements quotations from different suppliers for

Subcontracting . .

" Tendering procedure for expenses expenses exceeding 25.000€
exceeding 25.000€ = Any prior authorisation from the Agency

. Tangible outputs/products*
. Formal employment contract
. Staff convention
" Time sheets = No supporting documents should be sent

Staff . Agendas* with the Final report, except for any prior
" Attendance / Participant lists* authorisation from the Agency
. Tangible outputs/products*

UNIT " Minutes of meetings*

" Individual Travel Report (ITR)
" Invoices, receipts, boarding passes*

= No supporting documents should be sent
with the Final report, except for any prior
authorisation from the Agency

" Agendas*

Attendance / Participant lists*
" Tangible outputs/products*
" Minutes of meetings*

Travel and Costs of Stay

For all grants, a Certificate on the action's financial statements and underlying a n the Final Financial Report — Type 11'*) must be sent with the Final report (see
Annex VII of the Agreement). NETCHEM

* Example of supporting documents Belgrade, December 4 - 9, 2017




