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WP1 finished - written/available
on the NETCHEM site

Work - Deliverables Due date

package

Report on EU Practice in
1.1. using OER and UPMC Report 15/01/17

Instrumental Analysis

1.2. E‘;ﬂggég pebracticeln s Report 15/02/17 /
Instrumental Analysis
Assessment and proposal
1.3.  of procedures for using UN Report 15/04/17
OER and Instrumental
Analysis in EFSC

NETCHEM
Greenwich, October 2-5, 2017
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WP2

Work 2 Deliverables Due date
e Leader

Conceptual desing of SQL Report 15/08/17

2.1,
system based on EFSC data
Guidelines for courses - .

2.2 publishing by WARIAL CEA Training material 15/06/17
networking

2.3. Guidelines for courses UoG Training material 15/06/17

publishing by OER
Equipped PC institutions

2.4, with laboratory and UN/UT Service 151017
networking equipment
Trained university staff for Event;

2.5, UNS - , 15/01/18
usage of NETICHEM Trainingmaterial

XX &

platform

NETCHEM

Greenwich, October 2-5, 2017
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WP 5 - all planned activities up to October 2017
are accomlished

Work ; Deliverables Due date

package

15/09/19

6 Internal quality reports

v

52. 3 External quality reports UPMC Report 15/03/19 J
5.3. 2 Inter-project meeting UNS Report 15/10M18
minutes

. Defined Quality Control Manual - set on web-site

. Established IQAT and EQAT - set on web-site

IQAT 1 meeting performed - report given by B. Jovancicevic, set on web-site

IQAT 2 meeting performed - report given by B. Jovancicevic, set on web-site

EQAT 1 meeting performed - report given by I. Kostic, set on web-site

Interproject coaching performed - report given by I. Ivancev Tumbas, set on web-site

NETCHEM
Greenwich, October 2-5, 2017
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3.
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NETCHEM
Work 5 Deliverables Due date
package
Updated web-site UN Service 15/10/19 J i
. Printed and published UN Training material 15/10/19 J 1
" promo material
6.3. 12 Workshops delivered ut Event 15/06/19 J work shops in June 17
6.4. 6 open daysatPC AUT Event 15/09/18 x - work shops in Sept 17
universities
6.5. 6 round tables at PC UNS Service 15/03/M19
universities
6.6. summer 5chool proceeding UN Service 15/06/19
6.7. Conference proceeding UB Report 15/09/19
6.8. Memorandum of utilization  UoG Report 15/02/19
of NETICHEM platform

. Defined Dissemination Plan - set on web-site

. Website set and updated - report set on website

. Promo material printed - report set on website

. 6 workshops performed at each PC institutions - reports set on web-site

. 6 workshops should be performed at each PC institutions up to 15 Oct 17!

NETCHEM
Greenwich, October 2-5, 2017
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WP7

Work - Deliverables Due date

package

Overall project well 15/10/19

managed

7.2. Project well managed at PC uB Report 15/10/19
level|

7.3. 3 Steering Committee UNS Report 15/04/19
reports

7.4, Interim and final reports UoG Report 15/10/19

Defined Project management program (7.1) - set on web-site
Established PMT, PCT and SC - set on web-site

PMT 1 & 2 meetings performed - reports set on web-site

PCT 1 & 2 meetings performed - reports set on web-site

SC 1 meeting performed - report set on web-site

1.
2.
3.
4,
5.
6.

NETCHEM
Greenwich, October 2-5, 2017

QA4S

SC approvals for deliverables: 1.1, 1.2, 1.3, 2.1, Diss Plan, QC Plan & PM Plan
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1.1. - missing
1.2. missing -

1.3. missing missing
2.1. missing -

QC approved missing
DissP approved missing
PMP approved missing

3 Annexes Q8 5 Annexes Q8

30 copies of Deliverable 1.1 to be printed by UPMC —

30 copies of Deliverable 1.2 to be printed by UNS —
70 copies of Deliverable 1.3 to be printed by UN —

NETCHEM
Greenwich, October 2-5, 2017

missing
missing
missing
missing
missing

approved
approved

5 Annexes MN?2

(up to 500€)

(up to 300€)

(up to 500€)
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NETCHEM

Authors: Milan Antonijevic, Jasna Adamov, Dejan Or¢i¢, Darko Andjelkovic
and Tatjana Andjelkovic

NETCHEM
Greenwich, October 2-5, 2017
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NETCHEM

e 14th Sept 2017 Report and decision (rector signature)
e Up to 1st Oct 2017 Complaints

e 2nd Oct 2017 Agreements

e Each University gets VAT exception

e Equipment delivery up to 45-60 days

e Record about equipment delivery to be send to UN

NETCHEM
Greenwich, October 2-5, 2017
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- Upto15/10/2017 to have possible list of conferences in 2017/2018

« Send some possible events/conferences/symposiums interested for
education in chemistry where we could present NETCHEM project
results and exchange ideas to Josef Caslavsky

« DISSEMINATION PLAN should be modified to include those
conferences

 Modified version to be set at web-set up to 15/10/2017

« Sustainability plan to be defined in the same document. Agreements
for networking, defined methodology of delivering CPDs after project

lifetime
NETCHEM
Greenwich, October 2-5, 2017
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Supporting documents

1. Provide all supporting documents to INBOX of your institution.

2. Send by post to UN stamped and sighed (by someone
responsible from your accounting office or coordinator)
printed copies of originals of all supporting documents. There
should be sentence “this copy corresponds to original”.

Address:
University of Nis
(NETCHEM project)
Univerzitetski trg 2
18000 Nis

Serbia

NETCHEM
Greenwich, October 2-5, 2017
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Travel costs and Costs of stay - Supporting documents

e individual travel report (ITR) - SIGNED & filled
e table of specification of travel and stay costs

e travel order/decision (if applicable)

e proof that the trip actually took place (e.qg. travel tickets, boarding
passes, invoices, receipts, attendance list, etc)

e proof of payment for travel costs (bank statement)
e proof of payment for stay costs (bank statement)

e proof of payment for taxes (if any)

NETCHEM

Greenwich, October 2-5, 2017
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In one .pdf document named

P14-ITR-001 put scans of:

1. Annex Il

2. Agenda

3. Attendance List

4. Tickets for the travel (boarding

passes)

Facture for the hotel

Table of specification of travel and

stay costs (your report)

7. Proof of payment for travel costs —
bank statement

8. Proof of payment for stay costs —
bank statement

9. Proof of payment for taxes (if any)

o O

ANNEX ITI - INDIVIDUAL TRAVEL EEPORT for travel costz and cozts of stay
To Be fliled in by each participon
T came qf circuiarmulrinle trvels, pleare il in separase Fuiividual Travel Reports.

Ref. No. P14-ITR-001 Project No, £73885-EPP-1-1016-1-R5-EPFKAI-CBHE-JP
‘The reference mumber pmst comespond to the progressive momberme mdicated in the firemcial statements in the firal report

(1) PERSONAL DATA
Surmamie; SHojIROVIC . e eeen e e e DOTERETAET WatAl e

Staff position/'studant vaar of study at home institution: senior anabyst...

(2) TYPE OF ACTIVITY (Tick av aupropriare)

STAFF STUDENTS
Teaching raining aszignment Study period
Training and retraining mopozss Participation in intensive courses

Practiczl placements, imtemships in companies,
induzries or instinttions

Practicz] placements in companies, industrias Pamicipation in hort tem activities linked o the
and instinttions manzgement of the project

X Project manazesment ralated meetings

Warkshows and visits for result disssmination mumpozes

(31 DETAILS OF THE TRAVEL

Updating prosrammes and courses

From (Depart date) To (Fenmm date)
i o
PERIOD® el vy (ddmmyy)
080917 150917

FLACE OF HOME DISTITUTION Aqualear GO ..o
DEPARTURE**

COUNTRY France................. CITYParis.. .o
FLACE OF
DESTINATION/ HOST INSTITUTION University of Tirana & Agricultural University of Tirana ...
LOCATION OF
ACTIVITY COUNTEY Albania ................ CITY Tizana ......ooooooeeeeee
TRAVEL DISTANCE#*** Em 160063 ...

*Pleane indicate period of trave] from departure to return & place of arigin
=+ [ apferans from Home dunitution pleane enclase authorizazion from the dgency
F &% Trpce] divemace i1 K (One-vey travel wring dfrtance calcuiase ey /e

from place o departurs to iocation gf aoinities

(4) DETAILS OF THE ACTIVITY

DATES fexciuding ravell | From (date):130917......... To (date): 140907 .cocvviivirnmnninnenn

DESCRIPTION OF ACTIVITY(TES) PERFORMED (brisf description qf the astivities peyformed)

The meeting covered theme: Activity 3.3: Inter-project coaching.

I waz involved in Actrvity 5.3.; Survey of Laboratory Instrument availabality at WETCHEWM PC institutions and
IT practice of NETCHEM staff and Introducing Aqualesr staff - role o the

SIGNATURE OF THE PARTICIPANT
I hereby declare that I have been carrying ont the above-mentioned activities.

Dater o Sigmatwa: .

NETCHEM

Greenwich, October 2-5, 2017




* X x
* *
* i Erasmuf&
7 * Project Mo, 572885-EPP-1-2016-1-RS-EPPKAZ-CBHE-IP
* oy X ra S I I l | I S Tahble of specification of travel and stay costs for Natali Stojiljkovic — EXAMPLE

DATES of activity (excluding travel) From (date):13/09/17 To (date]: 14/09/17
b I f LOCATION OF ACTIVITY Tirana, Albania
. - Plane [Paris-Tirana) 158.94 EUR
SpeCIflcatlon Tirana airport — Tirana hotel (bus) 19.69 EUR
Tirana hotel — Tirana airport (taxi) 16.83 EUR

of travel and Total travel costs 195,46 EUR
stay costs

Distance Eligible cost Distance Paris-
irana

(your report) — T

500 — 1995 km 275 Eur 1600,53 km
2000 — 2959 km 360 Eur

days cost eeting induding travel

1 120

2 240

3 360

4 430 4

5 600

[ 720

Total associated fee for the business trip from the NETCHEM project:

4 days of activity: 4 x 120 € = 480 €
Travel Cost: 275 £
In total: 755 €

NETCHEM

Greenwich, October 2-5, 2017
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Staff Costs - Supporting documents

To keep with project accounts (requested in case of financial check):

1.
2.

Joint declaration (ANNEX II) for each person employed;

TIME-SHEETS (attached to each staff convention), indicating number
of days worked for corresponding month/year, description of tasks ,
outputs produced and related work package

. ANY EVIDENCE allowing to verify that declared workloads correspond

to actual activities/outputs (e.g. attendance lists for lectures given,
tangible outputs / products, salary slips, etc.)

EMPLOYMENT CONTRACT

. PROOF OF PAYMENT (net + taxes)

TAX STATEMENT (if applicable by national law)

NETCHEM
Greenwich, October 2-5, 2017
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ANNEXIT

JOINT DECLARATION

Project Now covessensimninssnnn
progre:sive mombening mdicated in the Snancial statements of the fnal repont

NETCHEM

Greenwich, October 2-5, 2017

THE INSTITUTION AND THE STAFF MEMBER HEREBY CERTIFY THAT:

1. The Institution i= 2 member of the parimership for the above-mentionad projact.
2. The Staff member is either:
- employed by the Institution and i part of = payvroll system TESTNO
or

- anaturzl perzon ** zssigned to the project on the basis of 3 confract azainst payment TESMO
3. The Institution and 3taff member azres that the Staff membar has worked on this project and performed
the following duties during the project’s eligbility period.
ddmmiy dd'mmay

‘FR.0M| ‘ TO ‘

Plazase describe the outputs produced (short overzll indication smee detziled information has to be given in the
accompanying time-shaat):

4. Please complete the followmg information.

Staff category (Manager / Rasearcher, Teachar, Tramer / Technician /
Admmistrative staff)

Country of the Institution

Murabar of days worked and charged to the project (according to fime-zhest)

3. This daeclaration does not alter in any way the employment conditions/aszizmmeant already existing betwreen tha
Institution and the Staff member and iz established solely for the purpose of justifving the Staff costs that the
Institutton will charge to the Eranmus+ Capacity Building in Higher Education grant.

DM QI oo DIEHE <.
Mame. .

Fumetion. ...

IOStIIION - oo e Staff member name. ...

Siznature and Stamp of the Instihution Signaturs of the Staff membar
*The deciaration must be signed by the perzon concermied, then signed and siovped By the pevcon respornsible i the Insniution
where thiz persor worked for the project. The Jnstiturion must be g member of the partnership.

** 4 narural person (ndivicdual) cov be arsigned to the action alre on the basiz of e. g @ civil conrrac, @ fres-lance comtract,

o SXPER COMDMICT. @ SEMVICE contract with selfemplaved person (Min howss conswiior) or @ secondment to the Tsriturion
aggbut payment. The costs gf such norural persons working wedsr the action may be mrimilaied o the costz of persomnnel, [
{1} the person works under condinons similar ro those qf v employes (e pavticwlar pegaraing the way the work i orgamis

the fasks thar ave performed o the premiizes wiere they are performed), ad

(i) the reswit gf the work belowgs o the Dutinion (wdsss exceptionally agreed otherwize); and

(i) the oz are not sigwdficaly differens fromm the costr of sogf performeimg similar tacks widsy ot exgploVTHENT CoMTROCT WItRIR
the DEiULion



Erasmu

Add Row Delete Row

PROJECT TIMESHEET

Project number :

Surname :

First Name :

Institution :

Country :

Position :

Staff Category Ly

MNumber of Woark -
Year Manth umier o Description of tasks performed and outputs produced
Days Package
Total days: (1]

! please refer to Section 3.3.1.1 (Staff costs) of the Guidelines for the Use of the Grant. Time-sheets have to be attached to each 5taff convention.

Signature of the staff member :

Signature of the person responsible in the institution (where the staff member is employed) :

NETCHEM

Greenwich, October 2-5, 2017
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Erasmus+ Programme Guide - AMOUNTS IN

EURO PER DAY

Manager Teacher/Trainer/R| . . .. _ | Administrative
esearcher staff
Belgium, France,
United Kingdom 20 214 162 131
Czech Republic 164 137 102 78
Albania, Serbia 108 80 57 45

NETCHEM
Greenwich, October 2-5, 2017
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NETCHEM

Staff Costs - Supporting documents

Staff Convention Form
e signed by task performer,

e signed and stamped by the person responsible (e.g. Rector,
vice-rector)

e For different staff categories, separate convention forms

Time sheet
e indicating date of the service provided
e indicating number of days worked
e indicating the task performed
e signed by task performer and by the person responsible

NETCHEM

Greenwich, October 2-5, 2017
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Reference numbers for Coding
-S€— JD and ITR supporting documents

For documents referring to Staff Costs, we use next approach for coding Staff Convention
(SC) documents (Annex III):

P1-JD - 001

e P1 - order number of participant
+SC—StaffConvention- JD - Joint Declaration
e Number from 001 up to 999

For documents referring to Travel Costs and Costs of Stay, we use next approach for
coding Individual Travel Report (ITR) documents (Annex III):

P1 - ITR - 001

e P1 - order number of participant
e ITR - Individual Travel Report

e Number from 001 up to 999

NETCHEM
Greenwich, October 2-5, 2017
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" Reimbursement basis Budget Headings Documents to retain with project accounts Documents to be sent with the Final report
. Invoices
" Bank statements = Invoices and three quotations from
U . Tendering procedure for expenses different suppliers for expenses exceeding
exceeding 25.000€ 25.000€

" Proof that the equipment is recorded in = Any prior authorisation from the Agency
the inventory of the institution

AL " Subcontracts
] Invoices = Subcontracts, invoices and three
. - Bank statements quotations from different suppliers for

Subcontracting . .

" Tendering procedure for expenses expenses exceeding 25.000€
exceeding 25.000€ = Any prior authorisation from the Agency

. Tangible outputs/products*
. Formal employment contract
. Staff convention
" Time sheets = No supporting documents should be sent

Staff . Agendas* with the Final report, except for any prior
. Attendance / Participant lists* authorisation from the Agency
. Tangible outputs/products*

UNIT . Minutes of meetings*

. Individual Travel Report (ITR)
" Invoices, receipts, boarding passes*

= No supporting documents should be sent
with the Final report, except for any prior
authorisation from the Agency

. Agendas*

Attendance / Participant lists*
" Tangible outputs/products*
" Minutes of meetings*

Travel and Costs of Stay

For all grants, a Certificate on the action's financial statements and underlying accounts (*'Report of Factual Findings on the Final Financial Report — Type I1'*) must be sent with the Final report (see
Annex VII of the Agreement).
* Example of supporting documents
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Files

NETCHEM_DOCS

ARCHIVE » General docs

T
Agreements Material sent to EACEA fo...s88 || Web site £
] m
|
[ — A N——
Lagmirz b g 8 ey (i i Hizhem L mcmme
— - - [E [
Cadabelines Tur the | ur of thi Crad m e s fear the Farinershin Apreemens
2016.12.08._guidelin... annex_iii_individual_t... CBHE Joint declarati... cbhe_ 2016 _-_annex_... guidelines_for_the_p... template-timesheet_...
;"c Can edit .3'J Can edit g Can edit A" Can edit ;‘; Can edit ;"-' Can edit
Add Row veiernow | oupiicate mow | vistance catcutseor | 2-3.Travel Costs & Costs of Stay
Total Travel Costs (in EUR) | 2,360.00]
Total Costs of Stay (in EUR] | 516000 |
Number Check
Work [Fezim [EreclPemen e Supporting | Mame of the Person | Student! | City and Country of | City and Country of | PEP3™Ure Boy i Date| of days | Travel U] e et Lot Data
Pack ar (to encode in the final financial [to encode in the final financial D t Ref G i Staff D Destinati Date Far Cost Distance Costs Stay calculated E di
ackage ! ocument Ref. ravelling al P or Costs noodi
N statement sheet] statement sheet) f S (In KM} calculated calculated (EUR)
of Jtay fcom e ng
anagement P7 | University of blowi Sad (UNS] Serbia F7-ITR-001 Wancev-Tumbas lana | Stalf lowi Sad, Serbia 5. Serbia O9ITHT THOTHT 3 270 B0 60,00 540,00
|anagement PT University of Maovi Sa =1 Serbia P7-ITR-002 Mihajlovic lvana Stalf lovi Sad, Serbia is, Serbia 030117 MOWF 3 270 30 360.00 540.00
| Managemant PT University of Movi Sa 5] Serbia P7-ITR-003 Vojnovic-Miloradaw Sitalf lovi Sad, Serbia iz, Serbia 03017 0T 3 270 50 360.00 540.00
Preparation BT | University of Hovi Sad (OS] Serbia F7-TA-005 Tork-Sekulic Maja Stalf loui Sad, Seibiz Paris, France DIPEIR0TT | Bl42017 g EE]] 775 600,00 75,00
| Preparation PT Uniuersity of Movi Sa =1 Serbia P7-ITR-007 lancev-Tumbas vana | Staff lovi Sad, Serbia Paris, France 21282017 Fidi2017 S 1,351 275 600.00 §75.00
Freparation 7| University of blowi Sad (ONS] Serbia F7-TR-008 ubic Aleksandia Stalf loui Sad, Seibia raguievac, Serbis 402017 | TiiZoiT B 162 I 40.00 420,00
Preparation PT University of Maovi Sa =1 Serbia P7-ITR-003 ubic Aleksandra Stalf lovi Sad, Serbia is, Serbia H232017 H2E2017 4 gl 0 50.00 BE0.00
| Preparation PT University of Movi Sa 5] Serbia P7-ITR-010 Adamov Jasna Sitalf lovi Sad, Serbia iz, Serbia 232017 HEEIZ017 4 7O 0 50.00 660.00
Preparation BT | University of Hovi Sad (OS] Serbia F7-TA-O11 Turk-Sekulic Maja Stalf loui Sad, Seibiz =, Serbia 42312017 | 4ZBIZ017 4 0 0 0,00 660,00
Development PT Uniuersity of Movi Sa =1 Serbia PT-ITR-012 Adamou Jasna Sitaff lovi Sad, Serbia Greenwich,United SiZN2017 SI2SIZ017 5 1576 275 00.00 §75.00
Development 7| University of blowi Sad (ONS] Serbia FT-ITR-013 Radonic Jelena Stalf oui Sad, Seibia Greenwich United SiZ12017 | S2sizait 5 1,576 275 600,00 675,00

Greenwich, October 2-5, 2017
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