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WP1 finished - written/available 
on the NETCHEM site
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WP2
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WP 5 – all planned activities up to October 2017 
are accomlished

• 1. Defined Quality Control Manual - set on web-site

• 2. Established IQAT and EQAT - set on web-site

• 3. IQAT 1 meeting performed – report given by B. Jovancicevic, set on web-site

• 4. IQAT 2 meeting performed – report given by B. Jovancicevic, set on web-site

• 5. EQAT 1 meeting performed – report given by I. Kostic, set on web-site

• 6. Interproject coaching performed - report given by I. Ivancev Tumbas, set on web-site

NETCHEM
Greenwich, October 2-5, 2017



WP6

• 1. Defined Dissemination Plan - set on web-site

• 2. Website set and updated - report set on website

• 3. Promo material printed – report set on website

• 4. 6 workshops performed at each PC institutions – reports set on web-site

• 5. 6 workshops should be performed at each PC institutions up to 15 Oct 17!

work shops in June 17

work shops in Sept 17
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WP7

• 1. Defined Project management program (7.1) - set on web-site

• 2. Established PMT, PCT and SC - set on web-site

• 3. PMT 1 & 2 meetings performed – reports set on web-site

• 4. PCT 1 & 2 meetings performed – reports set on web-site

• 5. SC 1 meeting performed – report set on web-site

• 6. SC approvals for deliverables: 1.1, 1.2, 1.3, 2.1, Diss Plan, QC Plan & PM Plan
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Deliverable IQAT EQAT SC

1.1. - missing missing

1.2. missing - missing

1.3. missing missing missing

2.1. missing - missing

QC approved missing missing

DissP approved missing approved

PMP approved missing approved

5 Annexes Q8 3 Annexes Q8 5 Annexes MN2 

30 copies of Deliverable 1.1 to be printed by UPMC – Annie Brossas (up to 500€)

30 copies of Deliverable 1.2 to be printed by UNS – Ivana Ivancev Tumbas (up to 300€)

70 copies of Deliverable 1.3 to be printed by UN – Tatjana Andjelkovic (up to 500€)
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2.2.
Guidelines for courses 
publishing by WARIAL 
networking

UN
Training 
material

15/06/17

2.3.
Guidelines for courses 
publishing by OER 

UoG
Training 
material

15/06/17

Authors: Milan Antonijevic, Jasna Adamov, Dejan Orčić, Darko Andjelkovic 

and Tatjana Andjelkovic
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• 14th Sept 2017 Report and decision (rector signature)

• Up to 1st Oct 2017 Complaints

• 2nd Oct 2017 Agreements

• Each University gets VAT exception

• Equipment delivery up to 45-60 days

• Record about equipment delivery to be send to UN

2.4.
Equipping PC 
institutions for 
NETCHEM platform

UN/AUT Service 15/10/17
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• Up to 15/10/2017 to have possible list of conferences in 2017/2018

• Send some possible events/conferences/symposiums interested for 
education in chemistry where we could present NETCHEM project 
results and exchange ideas to Josef Caslavsky 

• DISSEMINATION PLAN should be modified to include those 
conferences

• Modified version to be set at web-set up to 15/10/2017

• Sustainability plan to be defined in the same document. Agreements 
for networking, defined methodology of delivering CPDs after project 
lifetime
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Supporting documents

1. Provide all supporting documents to INBOX of your institution.

2. Send by post to UN stamped and signed (by someone 
responsible from your accounting office or coordinator) 
printed copies of originals of all supporting documents. There 
should be sentence “this copy corresponds to original”.

Address:

University of Nis

(NETCHEM project)

Univerzitetski trg 2

18000 Nis

Serbia
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In one .pdf document named

P14-ITR-001 put scans of:

1. Annex III

2. Agenda

3. Attendance List

4. Tickets for the travel (boarding 

passes)

5. Facture for the hotel

6. Table of specification of travel and 

stay costs (your report)

7. Proof of payment for travel costs –

bank statement

8. Proof of payment for stay costs –

bank statement

9. Proof of payment for taxes (if any)
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Table of 
specification 
of travel and 
stay costs 
(your report)
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To keep with project accounts (requested in case of financial check):

1. Joint declaration (ANNEX II) for each person employed;

2. TIME-SHEETS (attached to each staff convention), indicating number 
of days worked for corresponding month/year, description of tasks , 
outputs produced and related work package

3. ANY EVIDENCE allowing to verify that declared workloads correspond 
to actual activities/outputs (e.g. attendance lists for lectures given, 
tangible outputs / products, salary slips, etc.)

4. EMPLOYMENT CONTRACT

5. PROOF OF PAYMENT (net + taxes)

6. TAX STATEMENT (if applicable by national law)

Staff  Costs - Supporting documents

NETCHEM
Greenwich, October 2-5, 2017



NETCHEM
Greenwich, October 2-5, 2017



NETCHEM
Greenwich, October 2-5, 2017



Manager
Teacher/Trainer/R

esearcher
Technician

Administrative
staff

Belgium, France, 
United Kingdom

280 214 162 131

Czech Republic 164 137 102 78

Albania, Serbia 108 80 57 45

Erasmus+ Programme Guide - AMOUNTS IN 
EURO PER DAY
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Staff Convention Form

• signed by task performer, 

• signed and stamped by the person responsible (e.g. Rector, 
vice-rector)

• For different staff categories, separate convention forms

Time sheet

• indicating date of the service provided

• indicating number of days worked

• indicating the task performed

• signed by task performer and by the person responsible

Staff Costs - Supporting documents
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For documents referring to Staff Costs, we use next approach for coding Staff Convention 
(SC) documents (Annex III):

P1 – JD – 001

• P1 - order number of participant

• SC - Staff Convention JD – Joint Declaration

• Number from 001 up to 999

For documents referring to Travel Costs and Costs of Stay, we use next approach for
coding Individual Travel Report (ITR) documents (Annex III):

P1 – ITR – 001

• P1 - order number of participant

• ITR - Individual Travel Report

• Number from 001 up to 999

Reference numbers for Coding
SC JD and ITR supporting documents
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Reimbursement basis Budget Headings Documents to retain with project accounts Documents to be sent with the Final report

ACTUAL

Equipment

▪ Invoices

▪ Bank statements

▪ Tendering procedure for expenses 

exceeding 25.000€

▪ Proof that the equipment is recorded in 

the inventory of the institution

▪ Invoices and three quotations from 

different suppliers for expenses exceeding 

25.000€

▪ Any prior authorisation from the Agency

Subcontracting

▪ Subcontracts

▪ Invoices

▪ Bank statements

▪ Tendering procedure for expenses 

exceeding 25.000€

▪ Tangible outputs/products*

▪ Subcontracts, invoices and three 

quotations from different suppliers for 

expenses exceeding 25.000€

▪ Any prior authorisation from the Agency

UNIT

Staff

▪ Formal employment contract

▪ Staff convention

▪ Time sheets

▪ Agendas*

▪ Attendance / Participant lists*

▪ Tangible outputs/products*

▪ Minutes of meetings*

▪ No supporting documents should be sent 

with the Final report, except for any prior 

authorisation from the Agency

Travel and Costs of Stay

▪ Individual Travel Report (ITR)

▪ Invoices, receipts, boarding passes*

▪ Agendas*

▪ Attendance / Participant lists*

▪ Tangible outputs/products*

▪ Minutes of meetings*

▪ No supporting documents should be sent 

with the Final report, except for any prior 

authorisation from the Agency

For all grants, a Certificate on the action's financial statements and underlying accounts ("Report of Factual Findings on the Final Financial Report – Type II") must be sent with the Final report (see

Annex VII of the Agreement).

* Example of supporting documents
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